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Culture & Business Fund Scotland
Evaluation Form
Evaluations must be submitted within 2 calendar months of the end date of the project
Filling out this Evaluation Form is a compulsory requirement for all recipients of the Culture & Business Fund Scotland (CBFS).  The evaluation form should be completed by the recipient of the CBFS match-funding offer, although the business applicant should be engaged with to complete section 5. 

Completing and returning the Evaluation Form to Arts & Business Scotland (A&BS) enables you to claim the final 20% payment of your CBFS match-funding offer. If your evaluation is not received within two calendar months Arts & Business Scotland reserves the right to withhold the final 20% payment.
The information you provide will help us to showcase your project, what you have achieved, and to promote the benefits of the Fund.  To help us do this, please do not assume any prior knowledge of the project and be as clear as you can with your answers.  Wherever possible, please provide facts and figures to demonstrate the benefits delivered to your organisation, the sponsoring business, and general public who engaged with the project.

Financial Report

In conjunction with the evaluation form please submit a financial report. For all awards, a certified financial statement signed and dated by two people (the most senior member of staff e.g. Director / Chair, and the project co-ordinator) is required to confirm that the CBFS match-funding and business sponsor’s money have been used in the way specified in the application. 

Please note
Arts & Business may request further information or a phone interview with both partners following review of the submitted Evaluation Form. This may include providing evidence of payments made as noted in the financial statement.

Supporting materials including photographs, press cuttings, posters, flyers, programmes, CDs etc. should be submitted by post or electronically as appropriate.

If you need any advice or assistance in completing this Evaluation Form, please contact Arts & Business Scotland on 0131 243 2757 or email grants@aandbscotland.org.uk
Submitting your evaluation

In line with Arts & Business Scotland’s environmental policies in supporting a Greener Scotland we ask that Evaluation Forms and supporting documents be submitted by email with electronic signatures to grants@aandbscotland.org.uk. All documents should be provided in both Word and PDF format.
If you are unable to submit your evaluation by email, you can post hard copies of the evaluation form and supporting documents to Arts & Business Scotland, Thorn House, 5 Rose Street, Edinburgh, EH2 2PR. Please quote your CBFS reference on any correspondence. 

In completing this form, please provide as much detail as possible – answering all questions and addressing all bullet points (where relevant).

Section 1: Project details
	Project title:
	
	Ref:
	CBFS

	Arts/heritage/cultural organisation:
	     

	Art/heritage form(s):
	     

	Name of contact:
	     

	Direct telephone:
     
	     

	Email:
	     

	Business:
	

	Nature of business (industry):
	

	Name of contact:
	

	Direct telephone:
     
	

	Email:
	

	Form completed by:
	

	Total sponsorship received:
	£     

	Cash sponsorship:
	£     

	In-kind sponsorship:
	£     

	CBFS Award received:
	£     

	Total cost of the project:
	£     


Section 2: Project delivery
	If the project / activity details are different in any way from what was stated on your original CBFS Application Form, please use the space below to explain the change(s).  Please give details of any contact that you have had with Arts & Business Scotland to agree these changes:

	


	Proposed impacts of arts or heritage project and activities (please tick all that apply) 

	 Community & social               
     empowerment
	 Education & learning
	 Environment


	 Equality, diversity & inclusion
	 International engagement

	 Health & wellbeing

	 Older people
	 People with disabilities
	 Tourism

	 Young people
	
	

	 Other (please specify)
	

	Business’s reason for sponsoring the arts or heritage project and activities 
(please tick all that apply) 

	  Business and/or brand
      name awareness
	 Corporate social 
     responsibility (CSR)
	 Creative development

	 Developing community links
	 Direct access to target 
     audiences
	 Enjoyment


	 Entertaining
	 Image enhancement
	 Marketing

	 PR opportunities


	 Staff relations & 
     development
	

	 Other (please specify)
	

	Art form (please tick all that apply) 

	 Animation
	 Art & health
	 Combined arts

	 Craft
	 Dance
	 Design

	 Fashion
	 Festival (including youth, 
     community, film, general, 
     literature, military, music, 
     ethnic)
	 Film & TV

	 Galleries 
	 Literature
	 Music

	 Street arts
	 Theatre
	 Visual arts

	 Other (please specify)
	

	Heritage form (please tick all that apply) 

	 Archaeology
	 Archives & collections 
	 Community heritage

	 Historic buildings & 
     monuments
	 Industrial, maritime & 
      transport
	 Intangible heritage (such 
     as stories, traditions & 
     concepts)

	 Land & biodiversity (including 
     urban green spaces & 
     parks) 
	 Libraries
	 Museums

	 Other (please specify)
	

	Business sector of sponsor (please tick the one that applies) 

	 Business services
	 Creative industries
	 Education

	 Energy & utilities
	 Engineering
	 Financial services

	 FMCG
	 Health, pharmaceuticals & 
     biotech
	 Legal

	 Manufacturing
	 Media & entertainment
	 Public sector (but not 
     arts or heritage related)

	 Property & construction
	 Retail
	 Technology

	 Telecommunications
	 Transport & distribution
	 Travel & leisure

	 Wholesale distribution
	
	

	 Other (please specify)
	

	Please state where the sponsored and funded activities took place:

	Town(s) or city(ies)
	

	Region (please tick all that apply) 

	 Aberdeen City
	 Aberdeenshire
	 Angus
	 Argyll & Bute

	 Scottish Borders
	 Clackmannanshire
	 West 
      Dunbartonshire
	 Dumfries & 
     Galloway

	 Dundee City
	 East Ayrshire
	 East 
      Dunbartonshire
	 East Lothian

	 East Renfrewshire
	 Edinburgh, City of
	 Falkirk
	 Fife

	 Glasgow City
	 Highland
	 Inverclyde
	 Midlothian

	 Moray
	 North Ayrshire
	 North Lanarkshire
	 Orkney Islands

	 Perth & Kinross
	 Renfrewshire
	 Shetland Islands
	 South Ayrshire

	 South Lanarkshire
	 Stirling
	 West Lothian
	 Eilean Siar

	If any of the sponsored project is taking place outside Scotland, please specify (please note that CBFS funding cannot be used for arts or heritage activities outside of Scotland)

	      


Section 3: Project story

	Please summarise the purpose and content of your project:
· What was the project – what was delivered and how?

· How did your relationship with the business sponsor materialise and develop?

· How did the values of the business align with those of your organisation? 
· What did CBFS match-funding enable you to do that may not have been possible without it?
· Please specify the importance to the business and arts/heritage/cultural organisation in receiving the CBFS award, and the difference it made to the project and arts/heritage/cultural activity.

	


Section 4: Arts/heritage/cultural organisation story

	Please explain the benefits to your project and organisation of your partnership with the business sponsor:
· How would you quantify the benefits of the partnership to your organisation? 

· Would you have entered into the partnership with the business without CBFS sponsorship? 

· What did you learn from your business partner? Were there any challenges?

· What impact did the sponsorship have on your organisation’s reputation, your staff, the local community, and the general public?

· Were there any unexpected outcomes from the partnership?


	


Section 5: Business story – to be completed by the business sponsor
	Please explain the benefits to your business of your partnership with the arts/heritage/cultural organisation:
· How would you quantify the benefits of the partnership to your business? 

· Would you have entered into this partnership without CBFS match-funding your sponsorship? 

· What did you learn from your cultural partner?  Were there any challenges?
· What impact did the partnership have on the reputation of your business, staff, customers, the local community, and the general public?

· Were there any unexpected outcomes from the partnership?


	


Section 6: Community benefits
	Please explain the benefits of this project to the local community and wider general public/society?
· How many people engaged with the project? What was their response to the project?
· What immediate benefits did they derive from engaging with the project?
· What tools did you use to engage people with the project (ie. marketing, press activity)
· Do you anticipate any longer-term legacy benefits?


	

	Number of people reached:
	     

	Engaged directly:
	     

	Reached through marketing/PR:
	     


Section 7: Quotes

	Please supply quotes from the business and the arts/heritage/cultural organisation summarising your experience of the partnership and the project. Please also provide quotes gathered from people who engaged with the project and other partners who came on board:


	

	Arts/cultural organisation:
	     

	Business:
	     

	Other partners (if applicable):
	     

	People who engaged with the project:
	     


Section 8: Press coverage

	Please detail the press & media coverage attained, providing links where available:

	


Section 9: Additional information

Please provide up to five high-quality (300dpi) images which illustrate your project.  Where necessary, please provide photographer details for crediting.

Any supporting documentation such as photos, marketing materials, posters, news cuttings, programmes etc. should be supplied in electronic format and sent via file transfer or emailed to grants@aandbscotland.org.uk. If this is not possible, materials can be posted to: 
Arts & Business Scotland, Rosebery House, 9 Haymarket Terrace, Edinburgh EH12 5EZ.

	Please list here any additional documentation submitted to support this evaluation.  Please state how it has been provided (e.g. email / file transfer / post)


	

	Arts & Business Scotland may wish to use any images you supply in its own promotional material. Do you agree to us using your images in this way?
	YES / NO


Section 10: Financial report

On a separate sheet, please attach your certified financial statement, signed and dated by two people with appropriate financial authority (e.g. Director / Chair and the project co-ordinator).
Section 11: Signed declaration


	I confirm that the Culture & Business Fund match-funding was used appropriately and for the activity agreed.  I understand that Arts & Business Scotland can request further information, including an income and expenditure report for the Grant, if deemed necessary.  Failure to supply this information may result in the remaining portion of my match-funding offer being retained or in further applications by my organisation being ineligible:


	Name:
	     

	Job title:
	     

	Telephone:
	     

	Signature:
	

	Date:
	     


	For office use only

	Match funded activity satisfactory     
	  ☐  Yes  /  ☐  No
	Benefits consistent     
	  ☐  Yes  /  ☐  No

	Evaluation approved          
	  ☐  Yes  /  ☐  No
	Financial report approved     
	  ☐  Yes  /  ☐  No

	Grants Manager
	
	Date
	

	Head of Finance & Operations
	
	Date
	

	Comments
	
	
	


Arts & Business Scotland is a company limited by guarantee registered in Scotland (SC406905) and a Scottish charity (SC042631).  

The registered office is Thorn House, 5 Rose Street, Edinburgh, EH2 2PR.
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